PowerPoint #1
Open the file Volcano.pptx. Then do the following. Many of them are done the same as in Word (marked with *). If you don't know how to do something, either check the PowerPoint resources (link on our home page) or use PowerPoint Help (to the right of the menu tabs) and tell it what you want to do.
1. * Save the file with the name Volcano-FirstName-LastName.pptx using your first and last name.
2. Move slide #4 to the end of the slide show. 
3. * All slides: The name of the volcano is misspelled as Kilau. Change all occurrences of Kilau to Kilauea.
4. Slide #1 currently has the Title and Content style. Change it to the Title Slide style.
5. * On slide #1: Change the size of the text in the subtitle to 28 points.
6. * On slide #1: Change the style of the text in the subtitle to Bold.
7. * On slide #2: Change the alignment of the text in the left text box to Center.
8. * On slide #2: Change the style of the text in the left text box to Bold and Italic.
9. * On slide #2: Change the line spacing of the text in the left text box to 2.0.
10. * On slide #2: In the right text box, insert the picture Lava.jpg (the one that is linked to on our home page).
11. * On slide #2: Set the height of the picture to 5.0". The width should automatically adjust to 6.67".
12. * On slide #2: Set the vertical Alignment of the picture to Align Middle. This should position it halfway between the top and bottom of the slide.
13. * On slide #2: Change the Picture Style to the pre-set named Beveled Oval, Black.
14. * On slide #3: Change the bullet symbol to character number 214 from the Wingdings 2 font. It looks like this:  
15. * On slide #3: Increase the indent level of bullet items 2, 4, and 5. Leave items 1 (The tour will take you…) and 3 (Tour precautions) unchanged.
16. * On slide #4, add the Artistic Effect named Cement to the picture.
17. * On slide #4, change the Picture Style to the pre-set named Rotated, White.
18. On slide #5, change the Slide Layout to Title Slide.
19. All slides: Add slide numbers to the footer of all of the slides in the slide show, except Title Slide style slides (slide 1 and slide 5) 
20. On slide #1, add your name to the Speaker Notes.
