Excel Table Lookup
Open the gradebook.xlsx spreadsheet. All of the yellow cells must have formulas put in them. Do the following:
Formulas
· [1] Save the file with the name Gradebook-FirstName-LastName.xlsx using your first and last name.

· [3] Column H: Compute the average for the top two tests. Note that you cannot use the AVERAGE function to determine this value because the AVERAGE function will give you the average of all three tests. You have to do 3 things: (1) add all 3 scores, (2) subtract the lowest score from the sum, and (3) divide the difference by 2. You must create a formula that can be entered for the first student and copied all of the way down. Do not manually pick out the lowest score for each student. Let Excel do that for you. Note that the lowest score can be in any one of the three test score columns. If you get green tabs in the top-left corner of the cells, you can either ignore them or figure out how to get rid of them. They are not an error. 


· [2] Column I: This is computed by taking the test average (previous column) and multiplying by the test weight (on the Tables worksheet). NOTE: You must refer to the weights on the Tables worksheet. You cannot copy them to the Grades worksheet. Nor can you use their values in your formulas. You must use references to cells on the Tables worksheet. This applies to columns J and K, too.

· [2] Column J: Compute the weighted value for the paper. This is the paper score multiplied by the paper weight (on the Tables worksheet).


· [2] Column K: Compute the weighted value for the final test. This is the final test score multiplied by the final test weight (on the Tables worksheet).

· [1] Column L: Compute the student's weighted average for the term. This is the sum of the previous three numbers.


· [3] Column M: Use the student's average (previous column) to look up the student's letter grade using the Grading Scale table (on the Tables worksheet).

· [4] Column N: Compute the student's GPA points by looking up the student's letter grade in the GPA table (on the Tables worksheet). Note that because you are looking up text, you must use an exact lookup.


· [1] Compute the average for the class (numbers in column L) and put it in L48.

· [1] Compute the average GPA for the class (numbers in column N) and put it in N48.


· [2] Use conditional formatting to format the Term Averages (column L) that are less than 70 with Light red fill with dark red text. 

· [1] Format all of the numbers in columns H, I, J, K, L, and N with a decimal point and two digits to the right of the decimal point (the Comma format).


· [1] Merge and Center the Gradebook text in A1 over columns A:N.
Preparation for Printing
· [1] On the data worksheet, add your name to the right part of the header. 
· [1] Scale the data so that the entire worksheet will fit on a single page.
Skills required: 3D references, charts, VLOOKUP, SUM, MIN, AVERAGE, COUNTIF. 
