


Electronic Spreadsheet Formatting
Open the BasketballBoxScore workbook. Then do the following. 

1. Set the font for the entire worksheet to 9-point Verdana.
1. Set the column width for the entire worksheet to 8.00.
1. Change the column width for columns A and B to 10.00.
1. Set the row height for the entire worksheet to 18.00.
1. Change the height of row 1 to 42.00.
1. Merge and center cell A1 across columns A through V.
1. Align A1 so that it is centered vertically (it is already centered horizontally) in the cell (Excel calls this middle align).
1. Change the cell Style of A1 to Title.
1. Format cells A2:V2 (A2 through V2) with the cell Style called Heading 3.
1. Center-align cells A2:V18 (A2 through V18).
1. Display the numbers in columns E, H, and K with a Percent Style.
1. Change the number of decimal places for the numbers in columns E, H, and K to 1 decimal place.
1. Display the numbers in cells C3:V18 in Italics.
1. Set the Cell Style for cells C18:V18 to Total.
1. Change the font for cells C18:V18 back to 9-point Verdana.
1. Set the text in cells A3:B18 to the Cell Style called Heading 4.
1. Add your name to the right part of the header.
1. Set the Page Orientation to landscape.
1. Set the Scale to fit all columns on one page.
1. Name your file BasketballBoxScore-FirstName-LastName.xlsx using your first and last name.
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